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PPP LoAN FORGIVENESS APPLICATION FORM 3508S INSTRUCTIONS FOR BORROWERS

You (the Borrower) can apply for forgiveness of your Eirst or Second Draw Paycheck Protection Program (PPP) {Loan using
this SBA Form 3508S onIy if the total—PPlLIoan amount you recerved from your Lender was $50—999—GI’—|€SS—HGWGV€4‘—3—

Wmmw lfyou are not ellglble to

use this form, you must apply for forglveness of your PPP Ioan using SBA Form 3508 or 3508EZ (or lender’s equrvalent form)._

salarre&oewages%BArFerm%sG%elseSBA FQrm 35985 does not reqwre borrowers to show the calculatlons used to determlne
their loan forgiveness amount. However, SBA may request information and documents to review those calculations as part of its
loan review precess-or audit processes. Complete this SBA Form 3508S in accordance with the instructions below, and submit it
to your Lender (or the Lender that is servicing your loan). Borrowers may also complete this application electronically through

their Lender.

Borrower did not previousl mi h mentation to the len

Instructions for PPP Loan Forgiveness Application Form 3508S

Business Legal Name (“Borrower”)/DBA or Tradename (if applicable)/Business TIN (EIN, SSN): Enter the same
information as on your Borrower Application Form (SBA Form 2483, SBA Form 2483-SD, or lender’s equivalent).

Business Address/NAICS Code/Business Phone/Primary Contact/E-mail Address: Enter the same information as on your
Borrower Appllcatlon Form, unless there has been a change in address or contact mformatlon _I_f_NAJQ_S_C_O_dEJALaS_nD_t_Qn_thﬁ_

Draw PPP | oan or Second Draw PPP Loan: Select the box that describes the PPP loan that this forgiveness application i

SBA PPP Loan Number: Enter the loan number assigned by SBA at the time of loan approval. Request this number from the
Lender if necessary.

Lender PPP Loan Number: Enter the loan number assigned to the PPP loan by the Lender.
PPP Loan Amount: Enter the disbursed principal amount of the PPP loan (the total loan amount you received from the Lender).

PPPL n Disbursement Date: Entrth te that I th PPPI from the Lender. If loan pr wer

Employees at Time of Loan Application: Enter the total number of employees at the time of the PPP L£loan Aapplication.

Employees at Time of Forgiveness Application: Enter the total number of employees at the time the Borrower is applying for
loan forgiveness.




this i is a Flrst Draw PPP Loan forgiveness a Ilcatlon or b Second Draw PPP Loans W|th an original principal amount of




Paycheck Protection Program
PPP Loan Forgiveness Application Form 3508S (revised January 19, 2021)

costs™):

.10 calculate elrgrble payroll

costs mcurred or paid durrng the Covered PerrodeptheAlternatrve—Payrell-Cevered—Peﬁed—sumﬂ Cash Compensation,

Employee Benefits, and Owner Compensation, as follows:

Cash Compensation: The sum of gross salary, gross wages, gross tips, gross commissions, paid leave (vacation, family,
medical or sick leave, not including leave covered by the Families First Coronavirus Response Act), and allowances for

d|sm|ssal or separatlon paid or mcurred durrng the Covered PerrodeptheAlternatrve—PayrelLGevered—PeHed,Jlo_not

] A lit. For each individual employee,
the total amount of cash compensatron ellgrble for forgrveness may not exceed an annual salary of $100,000, as prorated for
the Covered Period. For example, for an 8- week Covered Period, thate-tetal maximum is $15;385-F0r15,385; for a

24-week Covered Period, thattotalis-$46.154-for purposes-of this-3508S:the maximum is $46,154. You can only include
compensation of employees who were employed by the Borrower at any point during the-Cevered-Period-or-Alternative-

Payrell Covered Period and whose principal place of residence is in the United States.

Employee Benefits: The total amount paid by the Borrower for:

1. Employer contributions for employee group health, life, disability, vision | insurance, including employer
contributions to a self-insured, employer-sponsored group health plan, but excludlng any pre-tax or after-tax
contributions by employees. Do not add-employerhealth-insurance contributions_for these benefits made on
behalf of a self-employed individual, general partners, or owner-employees of an S-corporation, because such
payments are already included in their compensation.

2. Employer contributions to employee retirement plans, excluding any pre-tax or after-tax contributions by
employees. Do not add employer retirement contributions made on behalf of a self-employed individual or general
partners because such payments are already mcluded |n thelr compensatlonﬁaneleermbutrensenbehalﬁeteumerk

3. Employer state and Iocal taxes paid by the bBorrower and assessed on employee compensation (e.g.,
state unemployment insurance tax), excluding any taxes withheld from employee earnings.

Owner Compensation: trelude-anyAny amounts the Borrower paid to owners (owner-employees_(with an ownership
stake of 5% or more), a self-employed individual, or general partners). For a-24-week-Covered-Periodeach individual

owner in total across all businesses, this amount is capped at_(a) $20,833 (the 2.5-month equivalent of $100,000 per
year)-for-each-individual, or_(b) the 2.5-month equivalent of theirthe individual’s applicable compensation in 2649;the

wm whichever is lower.-Feran-8-week-Covered-Period-this-

Payroll costs are considered paid on the day that paychecks are distributed or_that the Borrower originates an ACH credit
transaction. Payroll costs are considered incurred on the day that the employee’s pay is earned. Payroll costs incurred but not paid

during the Borrower’s last pay period of the Covered Period-{fer-AlternativePayrel-Covered-Period) are eligible for forgiveness
|f pald on or before the next regular payroll date. OtherW|se payroll costs must be pald durlng the Covered Perlod{eeAltemauve




only once.

Include only payroll costs for employees Whose prlnC|paI place of re5|dence isin the Unlted States For |nformat|on on what

ualifies as payroll costs, see SBA’s interim final rul n 2021 FR 2).

Reguested Loan Forgiveness Amount Enter the total amount of your PPP Ioan that is eligible for loan forglveness This

Q—MMEhglble nonpayroll costs—NenpayroH-costs-eligible-for forgiveness consist of:

{a)covered mortgage obligations: payments of mortgage interest (not including any prepayment or payment of principal) on
any business mortgage obligation on real or personal property incurred before February 15, 2020 (“business mortgage
interest payments”);

{bjcovered rent obligations: business rent or lease payments pursuant to lease agreements for real or personal property in
force before February 15, 2020 (“business rent or lease payments”);-and
{eycovered utility payments: business payments for a service for the distribution of electricity, gas, water,

telephone, transportation, or internet access for which service began before February 15, 2020 (“business utility
payments”);
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Eligible nonga;groll costs cannot exceed 40% of the total forgiveness amount. An ellglble nonpayroll cost must be elther_pald
during the Covered Period or incurred during the Covered Period and paid on or before the next regular b|II|ng date, even if
the billing date is after the Covered Period.
Count nonpayroll costs that were both paid and incurred onIy once.
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Paycheck Protection Program

PPP Loan Forgiveness Application Form 3508S_(revised January 19, 2021)

Documents that Each Borrower Must Maintain but is Not Required to Submit-with-its PPP Lean-
- Leati

: licati

Payroll: Documentation verifying the eligible cash compensation and non-cash benefit payments from the-Covered-Period-or-the-

Akternative-Payrol Covered Period consisting of each of the following:
a. Bank account statements or third-party payroll service provider reports documenting the amount of cash compensation

paid to employees.
b. Tax forms (or equivalent third-party payroll service provider reports) for the periods that overlap with the Covered Period-e+

i. Payroll tax filings reported, or that will be reported, to the IRS (typically, Form 941); and
ii. State quarterly business and individual employee wage reporting and unemployment insurance tax filings
reported, or that will be reported, to the relevant state.
c. Payment receipts, cancelled checks, or account statements documenting the amount of any employer contributions to

employee group health, life, disability, vision or dental insurance and retirement plans that the Borrower included in
the forgiveness-amountRequested L oan Forgiveness Amount.

Nonpayroll: DecumentationFor categories a-c, documentation verifying existence of the obligations/services prior to February 15,
2020 and_for all categories, eligible payments from the Covered Period.

a. Business mortgage interest payments: Copy of lender amortization schedule and receipts or cancelled checks verifying
eligible payments from the Covered Period; or lender account statements from February 2020 and the months of the
Covered Period through one month after the end of the Covered Period verifying interest amounts and eligible payments.

b. Business rent or lease payments: Copy of current lease agreement and receipts or cancelled checks verifying eligible
payments from the Covered Period; or lessor account statements from February 2020 and from the Covered Period
through one month after the end of the Covered Period verifying eligible payments.

c. Business utility payments: Copy of invoices from February 2020 and those paid during the Covered Period and
receipts, cancelled checks or account statements verlfylng those eligible payments.

I+

Other Records: All records relating to the Borrower’s PPP loan, including documentation submitted with its PPP loan
appllcatlon documentation supporting the Borrower’s certifications as to its eligibility for a PPP loan_(including the

Borrower’s gross receipt reduction certification for a Second Draw PPP L oan, if applicable), documentation necessary to

support the Borrower’s loan forgiveness application, and documentation demonstrating the Borrower’s material compliance
with PPP requirements.

Records Retention Requirement: The Borrower must retain all suchemployment records/payroll documentation in its files for
&xw years after the date the loan is-forgiven-orrepaid-in-fulforgiveness
application is submitted to the lender, and permit authorized representatives of SBA, including representatives of its Office of
Inspector General, to access such files upon request._The Borrower m rovi mentation in ndentl

relevant Federal local or other ry or regulatory requirements or in connection with an SBA loan review or
audit.
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